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ORDERING UYO TEMPLATES GUIDE FOR COLDWELL BANKER

From the Home Page, choose from one of the following options: 

CLICK ON 
“PRINT & DIRECT MAIL” TAB

CLICK ON THE 
“START A NEW ORDER” 
UNDERNEATH QUICK LINKS

      This will bring you to the following page labeled SELECT A PRODUCT      

*zoomed 150% view for details*
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CONTINUED ON NEXT PAGE

1



      Select your product type from the list available      
“Business Cards” used for this example

Contact the Xpressdocs Support Desk at 1-866-977-3627 or info@xpressdocs.com
Hours are Monday-Friday, 8 a.m. - 7 p.m. CT.NEED HELP? 

Click the BROWSE button 
to select your artwork to be loaded.

After Creating your new order click the 
UPLOAD PHOTOS button. 
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*zoomed 150% to show details*

From the category menu,
Locate the category named: 

“UPLOAD YOUR OWN DESIGNS”

ALTERNATIVE OPTION:

 use CTRL + F (Windows OS) or 
COMMAND + F (MacOS) to open the 

search window and search for: 
UPLOAD YOUR OWN

1 !

After uploading your art, use the GENERATE FINAL PROOF button located at the bottom of the page to make 
sure that your artwork fits the dimensions of the template selected

! PLEASE MAKE SURE THAT YOUR ARTWORK IS CORRECT AND TO PUBLISHED STANDARDS 
BEFORE PLACING FINAL ORDER

UYO 
GUIDE


